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PRINCIPAL’S MESSAGE  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Dear Parents, 

 
 
 
As a father recently blessed with a newborn child (my second), I'm once again 

finding myself thinking about the future of my children. What do I want them 

to achieve in life? How do I want them to be when they grow up? As a parent, 

what are the best traits and ideals that I can start inculcating into them from 

day one? 

 
We all want our children to be successful in everything they do in life and we 

need to work hard for that, as nothing comes easily. We've also got to keep in 

mind that ultimate success lies in being successful in the Hereafter. Allah tells 

us in the Qur'an: "And whoever is removed away from the Fire and admitted to 

Paradise, he indeed is successful." (3:185) 

 
For that, we need to work even harder. 

 
The ISK Islamic School is here to assist parents in guiding their children on to 

the right path. Our aim is to provide an enjoyable, positive Islamic 

environment where our children can learn how to think as Muslims and build 

bonds - with the masjid, their teachers and with other Muslim children. 

 
Last year, with the help of Allah and your cooperation, we made great 

progress. We pray that 2011-12 will be even better, insha'Allah. 

 
We've read through all the feedback we received and have made some 

important changes that we believe will improve your child's experience. 

Please read through this package carefully to take note of all the details. 

 
As always, if you have any questions, please feel free to contact me. 

 
I look forward to seeing you and your child soon! 

 
Sincerely, 

 
 
 
Imam Sikander Z. Hashmi 



 

3 

HIGHLIGHTS in 2011-12 

 

 

 

 
 Smaller class sizes 

 Lower student-teacher ratio 

 New Islamic studies curriculum  

 Books for individual grades 

 Refreshed focus on Qur'an recitation 

 Revamped Saturday program 

 Multiple payment options 

 Online registration 
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Curriculum 

 
Beginning this year, we have adopted the WeekendLearning Islamic studies curriculum. This 
curriculum contains broad aspects of Islam based on the Qurõan and authentic Hadith. Topics 
are selected based on age, grade and learning levels of each grade. Some topics are covered in 
multiple grades to add different perspective, details and additional emphasis. This curriculum 
offers continuity in the curriculum as it unfolds year to year. Teachers, parents and students 
will know how much each student will learn year to year, and how much they will have 
learned at the end when they graduate out of the school, insha'Allah. 
 
Samples and details are available at www.weekendlearning.com . 
 
The topics in the curriculum are laid out in a systematic manner to suit the teaching needs of a 
weekend Islamic school. Therefore, our focus on Saturdays will be on Islamic studies and 
memorization of Qur'an and du'as, while the focus during the two weekday classes will 
primarily be on Qur'an recitation, with individual and group study. 
 
 
 

Teachers & Staff 

 
The following is a list of our teachers and staff, as of September 21, 2011: 
 

 Principal: Imam Sikander Z. Hashmi 

 ISK Education Coordinator: Dr. Maha Othman 

 School Secretary: Sr. Asma Mahboob 

 Qurõan Teachers: Imam Sikander Z. Hashmi, Br. Ala Abu Alkheir, Sr. Farheen Fatima (on 
leave), Sr. Sahar Elgazzar (on leave), Br. Yousef Vakily, Br. Tariq Hussain 

 Islamic Studies Teachers: Sr. Erum Butt, Br. Faizan Imtiaz 

 JK/SK Teachers: Sr. Hadeil El-Kayali, Sr. Chand Saleem  
 
 
 

Teacher-Student Ratio 

 
Our experience has shown that it is much more effective to have fewer students for a shorter 
period of time, rather than having many students for a longer period of time. The higher the 
number of students present at a particular time, the more challenging it becomes to maintain 
discipline and focus. 
 
Therefore, we will be aiming to limit attendance at 10 students per teacher for our weekday 
classes. By reorganizing our schedule, we should be able to accommodate up to 90 students, 
inshaõAllah. 

 

http://www.weekendlearning.com/
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Schedule 

 
The days your child attends classes at the ISK Islamic School will depend on his/her current 
grade level in school. 
 
GROUP JK/SK 
 
Tuesdays and Thursdays from 6:30 - 7:30 pm 
Saturdays from 2:30 pm to 4:30 pm. 
 
GROUP A (Grade 1, Grade 2, Grade 3) 
 
Tuesdays and Thursdays from 5:30 - 6:30 pm OR 6:30 to 7:30 pm. 
Saturdays from 2:30 pm to 4:30 pm. 
 
GROUP B (Grade 4, Grade 5, Grade 6, Grade 7)  
 
Wednesdays and Fridays from 5:30 - 6:30 pm OR 6:30 to 7:30 pm. 
Saturday from 2:30 pm to 4:30 pm. 
 
 
During online registration, parents for children in GROUPS A & B will be able to choose the 
period they prefer (either 5:30 - 6:30 OR 6:30 - 7:30) for the weekday classes, on a first-come 
first-served basis. Priority in choosing the period of preference will be given to students who 
attended regularly last year. Students will be allowed to attend classes only during the period 
selected at the time of registration. 
 
All students are expected to attend on Saturdays between 2:30 pm and 4:30 pm. Islamic studies 
will be taught for one hour, and while surah and du'a memorization and discussions will be 
held in the other hour. 
 
 

Calendar & Holidays 

 
The ISK Islamic School will begin on Tuesday, September 27 for GROUP A students, and 
Wednesday, September 28 for GROUP B students. 
 
The academic year will be divided into three semesters:  

 Fall (September 27 ð December 17) 
 Winter (January 10 to March 31) 
 Spring (April 3 to June 23) 

Tests will be administered at the end of each semester.  
 
There will be no classes on any statutory holidays and no Saturday classes will be held on long 
weekends. There will be no classes during March break (March 12 to 16, 2012). 
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Admissions & Registration 

 
All students, regardless of whether they were registered in previous years, will need to register 
online for the 2011-12 school year.  
 
The link to the online registration form will be emailed to parents of previously registered 
students on Wednesday, September 21, 2011. Registration for new students will open on 
Thursday, September 22, 2011 (space-permitting). The link to the online registration form will 
be posted on the ISK website at www.kingstonmuslims.net . 
 
Fee payment must be made by Saturday, September 24, 2011. Registration will be confirmed by 
email only after payment has been received. Please see the òFeesó and òPayment Optionsó 
section for details. 
 
New admissions will be accepted only at the beginning of a semester, space permitting.  
 
If you have any questions, please contact the school secretary, Sister Asma, 
at asma_surtaj@yahoo.com. 
 
 

School Supplies 

 
The following is a list of school supplies your child should always have with him/her while 
attending classes at the ISK Islamic School: 
 

 Pencils & erasers 

 Pencil sharpener 

 Notebook to use as agenda to note homework and lessons 

 Bag to keep all books and supplies 
 
 

Books 

 
Islamic studies books will be provided to all students in Groups A & B. Teaching material will be 
provided to students in Group JK/SK. 
 
Qurõan Beginners Book (Qaõidah Nooraniah) will be provided to students in Groups A & B who 
are not yet able to recite the Qurõan by looking. 
 
Students in Groups A & B who are able to recite the Qurõan by looking should bring a copy of 
the Qurõan from home in which they are comfortable reading their lessons. Copies of the 
Qurõan can also be purchased from the ISK Islamic School. 
 
Students are responsible for purchasing replacements for lost or damaged books. 

http://www.kingstonmuslims.net/
mailto:asma_surtaj@yahoo.com


 

8 

Lesson Review 

 
Please ensure that your child reviews his/her Qurõan lesson at least 3 to 5 times at home.  
 
Students who are given lessons in the Qurõan Beginners Book (Qaõidah Nooraniah) can listen to 
the correct pronunciation of letters and words at www.quranicsciences.com (click on the 
òNoorani Qaadiahó link on the right side). 
 
Students who are given lessons in Qurõan recitation can listen to their lessons at 
www.quranexplorer.com/quran by selecting the surah and the verses they have been assigned 
and playing the audio recitation. 
 
Please ensure that your child is prepared for his/her lesson upon arrival as there may be no 
time to review during class. 
 
 

Drop-off & Pick-up 
 
 
To ensure classes are run efficiently and that your child receives maximum benefit, please make 
sure your child is dropped off on time and picked up at the time his/her period ends. ISK 
Islamic School staff and teachers are not responsible for your child's safety after his/her 
instruction period has ended. 

 
Snow Days 

 
During the winter, please check your email before leaving for school. Announcements 
regarding cancellations due to bad weather will be sent via email and posted on Facebook at 
least one hour before class time. 
 
 

Dress Code 
 
All students are expected to adhere to the ISK Islamic School dress code: 
 

 Half or full sleeved shirts only  

 No shorts 

 Hijab recommended for girls, especially during Qur'an recitation and prayers 

 Slippers must be worn in bathrooms 

 Shoes must be worn outside of prayer area 
 
 
 

http://www.quranicsciences.com/
http://www.quranexplorer.com/quran
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Fees 
 
 
Below are the ISK Islamic School fees for the 2011-12 academic year: 
 

 $35 per month (1st child) 

 $30 per month (2nd sibling) 

 $25 per month (3rd sibling and for each additional sibling) 
 
 

Payment Options 

 
For your convenience and to ensure continued operation of the ISK Islamic School, the 
following payment options are available: 
 
1. One payment for the entire year (9 months) in cash or by cheque. 
 
2. Three post-dated cheques with payment for 3 months each. 
 
3. Nine post-dated cheques with payment for 1 month each. 
 
Payment must be made by Saturday, September 24, 2011. Please make cheques payable to 
"Islamic Society of Kingston." Please place your payment (cash or cheque) in an envelope, write 
the name(s) of your child(ren) on the envelope along with your name and phone number, and 
slide it under the Imam's office door. 
 
If you are registering your child for the Winter or Spring semesters, payment must be made two 
weeks before the beginning of classes. 
 
 

Financial Assistance 

 
If you're having difficulty in making the required payments, please get in touch with the 
principal, Imam Sikander, to discuss flexible payment options by emailing him at 
imam@kingstonmuslims.net. 
 
 

Refunds 

 
Payment for the Fall semester (September 20 to December 17) is non-refundable. To request a 
refund for the Winter and Spring Semesters, please send notice in writing at least two weeks 
before the beginning of the semester to the school secretary, Sister Asma, at 
asma_surtaj@yahoo.com. 

mailto:imam@kingstonmuslims.net
mailto:asma_surtaj@yahoo.com
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STUDENTS’ CODE of CONDUCT 

 
1. Parents are expected to bring their children to school on time and pick them up promptly 
after the end of the corresponding classes.  
 
2. No child supervision is available after school hours. 
 
3. It is the responsibility of the parents to make proper transportation arrangements for their 
children to and from the school.  
 
4. Students and teachers are in the school for one basic purpose: To promote the  
Islamic and educational development of students. 
 
5. Students should come to the class prepared with school supplies, books and completed 
assignments/activities (if any). 
 
6. Students should treat others (teachers, mates) with respect. 
 
7. Students should treat the Masjid, the hall and every property with respect. 
 
8. Students should ask and wait for permission before speaking. 
 
9. Students should make no disruptive noise or gestures. 
 
10. Students should not leave seat or room without their assigned teacherõs permission. 
 
11. Students must keeps hand, feet and objects to themselves. 
 
12. Students must follow directions of their assigned teacher while at school. 
 
13. Students are expected to come to the class on time.  
 
14. The school expects the cooperation of the parents. 
 
15. In case of absence, the student is expected to contact the teacher to follow up on missed 
subjects/activities and for arranging possible make-ups.  
 
16. All students are expected to dress modestly and are encouraged to apply the Islamic dress 
code. 
 
17. No running, shouting, or noise will be tolerated in the Masjid.  
 
18. No children are allowed to be outside of the ICK by themselves unless permitted and 
supervised by either their teachers or parents/guardians.  
 
19. No student will be allowed to leave class early unless he/she has written note from the 
parent/guardian, with the exact time for the child to leave 
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TEACHERS’ CODE of CONDUCT 

 
The goal of all teachers shall be to: 
 

 Educate in a fair and professional manner that is appealing to students 

 Act as a role model for students 

 Deal with students in a polite and encouraging manner 

 Retain students 

 When required, discipline in a reasonable manner that does not compromise the well-
being of students 
 

a. Physical Contact 
 

 Teachers shall not have any physical contact with students except for hand-shaking and 
congratulatory pats on the back with students of the same gender. 

 No teacher shall subject his/her pupils/students to painful body posture. 

 A teacher shall not threaten any pupil/student with harm with intent to put that person 
in fear of harm. 

 A teacher shall not subject a pupil/student to or encourage other pupils/students to 
subject a pupil/student to torture or other cruel, inhuman or degrading treatment or 
punishment including any cultural practice that dehumanizes or is injurious to the 
physical and mental well-being of the pupil/student. 

 
b. Psychological Aggression 
 
No act of a teacher shall have a negative psychological effect on a school child. Therefore, no 
teacher in the course of duty shall intimidate, insult, tease, harass, threaten, snub or 
discriminate against any child. 
 

 Teachers shall not use the physical or cultural challenges of children to intimidate or 
ridicule them. 

 No teacher shall deliberately ignore any child. 

 No teacher shall send a child out of class for absenteeism or lateness. 

 Teachers shall show maximum consideration for feelings and circumstances of learners. 

 The teacher shall control his/her utterances in order not to threaten with cruel and 
degrading punishment or hurt the pupil/student. 

 A teacher will intervene to stop a pupil/student from perpetrating psychological 
aggression upon another pupil/student. 

 A teacher shall intervene to stop a fellow teacher from perpetrating psychological 
aggression upon another pupil/student. 
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c. Non-Discrimination 
 
No teacher shall discriminate against a pupil/student on the grounds of sex, race, age, 
disability, health status, custom, ethnic origin, background, socio-economic status or 
misunderstanding with a parent or guardian. 
 
d. Favouritism 
 
No teacher shall do anything that shall suggest or create the impression that a pupil/student is 
more favoured than any other pupil/student. 
 
e. Disciplining 
 
The goal of disciplining must not be to vent anger or embarrass the student. Goals should 
include: 
 

 Addressing the root cause of the undesirable activity or behaviour 

 Helping the students realize their error(s) 

 Reminding students of the rules  

 Showing students the consequences of their actions 

 Educating students why an activity or behaviour is unacceptable 
 
The following techniques may be used as a form of discipline: 
 

 Changing of spots within the classroom 

 Isolation from other students within the classroom 

 Writing of lines (one page, single-spaced) 

 Taking away of privileges such as play or break time 

 òStanding upó within the classroom for no more than 10 minutes per day 
 
If these techniques do not yield satisfactory results or when in doubt, teachers should send the 
student to the principal or head teacher. 
 
f. Privacy 
 
Teachers must never discuss with or disclose the performance or behaviour of a student to 
anyone except school staff or the childõs parents/guardians. 
 
g. Disputes 
 
In case of disagreements or disputes with students or their parents, teachers should refer to the 
principal or head teacher. 
 
 

 
 

 
 


